UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuén 2( Tir ngay 10/9/2018 dén ngay 15/9/2018)

Ho va tén: Ha Thi Diéu Thay
Nhiém vy dugc phan céng: Phé Hiéu trudng Phy trach: nhém GV chuyén ( MT, AN,
TD); co sé vat chét; Cong tac Doi, Poan thé, HDTT, HDNGCK, CLB; Cong tac ban tra,

cong tac DV, Céng tac HSSV; Théng tin bao céo

- 7Th45: Du chao co. Phat dong
chu d& nam hoc - Trién khai HD
sinh hoat Sao nam hoc

- 9h: KT cong tac giao-nhin
thuc phdm budc 2

- 10h45: KT né nép ban tra HS

- Hoan thanh: KH duy thi Tiéng
hat GV-GDTH; KH trung thu
2018 trinh HT duyét

- 12h30: Hop giao ban cip uy

dudng, st dung SLLDT
-13h45: Kiém tra cong tac td
chirc HS Khéi 1 hoc CLB-
GDTC bubi dau tién

- 15h00: Hop lién tich mé rong
-16h45: Dy hop thu hoc phi
qua vi DT Monpay khéi 1,
2A4.

- Hoan thién hé so, KH cong
tac ban tra

s 1 ® L BUOI CHIEU TU PANH
Thwr, ngay BUOI SANG .
GIA
Hai - 6h45: Truc quan ly cong tac -13h00: Dy hop CBGVNV
10/9/2018 | &n sang, ban tru, dich vu xe trién khai d€ an sira hoc

- 8h30: Ra so4t, tong hop céc
ndi dung tai chinh t6 chirc KG,
CSVC nam hoc 18-19

- 9h: KT céng tac t chirc
HDTT GG cho HS

- 9h30 -11h00: Hoan thanh BC
théng ké ddu nam

chi b6, BGH - Cp nhat hd so PCGD
Ba - 7h45: KT nén nép CM dau | -13h45: Kiém tra cong tac t6
11/9/2018 | nam. chire HS Khoi 2 hoc CLB-

GDTC budi dau tién

- 15h: Xay dung, Hoan thién
KH t6 chitc HDNGCK, Dich
v,

-16h45: Dy hop va thu hoc phi
qua vi DT Monpay khéi 2, 3.

- Ra soat cac Ho so chuyén
mon ca nhan




Tu - 8h00: X4y dung Du thao KH | - 14h: Ra soat hd so CLB
12/9/2018. | HSSV; KH Chi dao - GDTC, CLB cubi gio, CLB
CTD&PTTN 18-19 thir bay
- 9h00: Lam viéc GVBM AN, | - 15h: Duyét KHBD, LBG tb
MT vé CT Trung thu 2018 BM; thu CT day hoc ciia GV
- 10h30: KT, xay dung thuc | CLB cudi gio, thir bay
don BT tuan 3, 4 -16h45: Dy hop va thu hoc phi
| - Téng hop BC giao VP qua vi BT Monpay khéi 4, 5
Nam - 7h00: Kiém tra né nép hoc tap, | - 14h00: Kiém tra cong tac to
13/9/2018 | nén nép an béan trG budi hoc dau | chire CLB GDTC tai
tién TTVHTT&TT quéan LB K3->5
- 9h00: Ra soat cac ndi dung t6 | - 15h30: X4y dung chuong
chitc CLB cubi gid, GDTC, | trinh vin nghé thi tiéng hat
hoan thién hd so chi dao gido vién va giai diéu tudi
- 10h00: Hop giao ban BGH- héng nim hoc 2018-2019
TET
- Duyét KH tiét chao co, SHD
tuan 3 ctia TPT
Sau - 8h00: Chi dao NV Y té, TPT, |- 14h: Hoan thién CT Trung
14/9/2018 NVVS téng VS, cép nhét cac thu 2018 - > Trién khai céc bd
ndi dung phong chong SXH , phan theo phan cong
dich bénh nguy hiém - 15h00: Lam viéc GV AN vé
- 9h00: Lam BC danh gia CT thi Tiéng hat GV-GDTH
CSVC, trang thiét bi day hoc - 16h00: Kiém tra cdng tac to
- Hoan thién cac KHCM theo chitc CLB cudi gid khéi 1,2,3
phéan cong CM
Bay - 8h00: Truc CLB thir 7
15/9/2018 | Ra soat, kién toan ho so CM

dAu nim theo phan cong CM
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